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Steps to Online Registration
• Log in your web portal
• Click on Academics>Online 

Registration
• Select Term>Click Select
• Click on Begin Online 

Registration
• Use Course Search to search 

• Click the plus sign to view the 
course information; Click on 
the plus sign to add the 
course; the course will then 
appear in  Selected  Courses

• Under the Selected  Courses 
area>Click Proceed to Final 
Step• Use Course Search to search 

for courses or type the course 
number and section in Quick 
Add>Click Add

-Choose Electives or Required 
courses

Step
• On the next screen Click the 

Register/Drop  Courses Above 
button; Print the Page

• You can view your schedule by 
going to Academics, Your 
Class Schedule. Click on the 
pdf titled Schedule Report



Click on Academics > Online Registration



Select  Term > Click Select



Click on Begin Online Registration



Course Search 

Quick Add

Click on + symbol to see course specifics



Click on the + sign 
to see the course 
information

Click on + symbol to see course specifics



Click on + sign to add 
the course; the 
course will then 
appear in  Selected  
CoursesCourses



You must  then click the 
Proceed  to Final Step  button



Click the Register/Drop Courses button 
to finish the registration process



To Drop a Course:
Click on the minus sign; it will 
change to a plus sign; the course 
status will change to Pending Drop



Click the Register/Drop Courses button  
to drop the course


