
Self Guided Cases Workshop 

Junior Tiever and Smiley Circus were two famous teen celebrities. They were each famous for 

telling the world how virtuous they were and for music and acting, even though neither could 

carry a tune nor act. When Junior and Smiley met, they fell head over heels in love with each 

other. Their respective managers tried everything they could to keep the two 18 year olds apart in 

order to keep their fan base, but young love prevailed. Junior and Smiley were very happy 

together for a few months until Smiley met a 36 year old married actor from a popular crime 

drama. Smiley cancelled her world tour under the guise of exhaustion and ran off to live in Paris 

for the summer with the older married actor. That was the end of the Junior and Smiley romance. 

A few weeks later Junior is giving a live red carpet interview to Tiger Teen magazine. They ask 

about his budding romance with Smiley. Junior says, “Smiley is a total tramp and the purity ring 

she wears is for show to impress her fans.  She told me she loved me but left me for a 36 year old 

married actor in a dumb cop show. Smiley and that old married guy are having an affair. He is 

just like that Britney Spears song, he’s a womanizer!  Stay away from Smiley, she’s nothing but 

trouble and her old, married boyfriend is an adulterer! ” 

Tiger Teen magazine sensed an explosive exclusive so they aired every word just as Junior told 

them. Smiley and her older married boyfriend saw the live interview while they were in Paris 

and the married actor was livid when he saw Junior’s interview.  The married actor says he is 

just friends with Smiley and is mentoring her in Paris, not having an adulterous affair.   He wants 

to sue Junior for the tort of slander in his home state of Georgia where he lives and where the cop 

show is filmed. Can you help him? 

 

Research steps you will learn: 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in Lexis 

 

 

 

 



1. Brainstorming for Issue and Search Terms 

 

1. Brainstorming for Issue and Search Terms 
2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in LexisNexis 

Hello Self Guided Researcher, and welcome to the part of the Self Guided Case Research 

Workshop where you will brainstorm for the issue and search terms to help you find a case that 

is relevant. 

After reading the fact pattern, what do you think is the issue here? Is it about pandas? No, of 

course not. What is the issue? If you are having trouble, one technique is to pretend to explain 

the facts to a friend. Did that help? What is the issue? 

The issue is whether the 36 year old married boyfriend of Smiley can sue Junior Tiever for 

slander.  What is the jurisdiction? The second to last sentence of the fact pattern tells you 

Georgia is the jurisdiction because that is where the married boyfriend lives and films his cop 

show. You know the issue, you know the jurisdiction, and since this is a Cases Workshop, you 

are going to search for a case that is relevant to your issue. But where do you go from here? 

A good place to look for cases is a digest. A digest lists the synopsis of reported cases and 

organizes them by legal topic.  There are digests for all fifty states. This means the dog bite cases 

will be organized together and the slander cases will also be organized together. At Florida 

Coastal you have access to West Digests both electronically and in print.  The West Georgia 

Digest is located on the Third Floor of the Library in the Regional Collection.  

Now that you know where to look for a case, what search terms are you going to use? Can you 

think of any pertinent search terms? If you said slander good for you! Slander is a great search 

term! Unfortunately, the search terms will rarely be as obvious in practice or in other fact 

patterns.   

Now that you have the issue, the search terms and you know where to look, you are ready to go 

to the next set of instructions on how to use the West Georgia Digest Descriptive Word Index for 

the continuation of this self-guided workshop.   

 

 



 

2. Descriptive Word Index for West’s Georgia Digest 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in LexisNexis 

Hello Self Guided Researcher, and welcome to the part of the Case Research Workshop where 

you will learn how to use the Descriptive Word Index of West’s Georgia Digest to help you find 

a case that is relevant to your legal issue. 

By now you have read the hypothetical fact pattern and have come up with some words that you 

can use to start your search for a relevant case. Probably the first word that comes to mind is 

“Slander” so let’s go with that. 

In the Georgia Digest, you will see volumes shelved 

alphabetically with West Topics and Key Numbers on the 

spine.  However, we do not know at this point what the 

relevant West Topic and Key Number could be.  All we have 

are some words that we believe we can use to start our search.   

If you tried to find “Slander” as a topic, you would see that 

there is no West Topic for “Slander.”  That is why you will 

start your research in the Descriptive Word Index.   

The Descriptive Word Index is just what it says it is, an index 

where the researcher can use general descriptive words that 

they have brainstormed from their fact pattern to begin 

searching in the Digest for that relevant case. The descriptive 

words will help you locate the West Topic and Key Number 

that the editors of the Digest believe will lead you to the cases 

related to that legal issue. 

Continue to scan the spines of the Georgia Digest volumes until you see the volumes with 

“Descriptive Word Index” in a black field on the lower portion of the spine. 

Select the volume that shows it contains descriptive words for SI-Z.  Locate “Slander.” What 

does the Descriptive Word Index tell you?   



SLANDER- See heading LIBEL AND SLANDER, 

generally.                                                                                                                                                                   

The next step is to pull the Descriptive Word Index that 

contains “Libel and Slander” generally.  Find the Descriptive 

Word Index volume that has “Libel and Slander.”  What 

information do you have now? 

There are several pages of terms in alphabetical order that 

subdivide the descriptive words, “Libel and Slander.” Take 

your time and scan the entries.  This will help you see how the 

editors of the index have broken down the subject of “Libel 

and Slander.” If something stands out, make a note of it, but 

scan all the way through the entries before choosing where to 

begin the next step in your research. 

As you can see, each entry ends with a bolded word and a key 

symbol and number.  These are the officially designated West 

Topics and Key Numbers for those entries. That is the information you need for the Georgia 

Digest volumes using the designated Topics and Key Numbers to lead you to a relevant case. 

Have you identified a relevant subdivision of “Libel and Slander?” 

 

 

How about “ADULTERY, imputation of, Libel 

k7(17). 

Now you have the West Topic and Key Number 

that will take you into the correct volume of the 

Georgia Digest. 

Topic = Libel 

Key Number = k7(17) 

 

 

 

 



WAIT you aren’t quit finished yet!  Because we are doing research in print you are never 

finished until you have checked the pocket part!  Think of it as a continuation of the bound 

volume.  Because the bound volume is unable to be changed once it is printed, legal print 

resources are updated with pocket parts that are published every year.  

Turn to the back of the volume you used to find “Libel and Slander” and find “Libel and 

Slander” again in the pocket part.  Look for “ADULTERY, imputation of.” Is there anything 

new?  Have any new subdivisions been added that look relevant to your legal issue? 

If the answer is “no” you can continue on to the next step, which is finding that Georgia Digest 

volume that contains the Topic and Key Number “Libel k7(17).”  If the answer is “yes,” you 

will use that updated information to find the relevant Georgia Digest volume. 

Now that you know how to use the Descriptive Word Index, you are ready to go to the next set 

of instructions on how to use West’s Georgia Digest for the continuation of this self-guided 

workshop.   

 

3. West’s Georgia Digest 
 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in Lexis 

 

Hello Self Guided Researcher, and welcome to the part of the Case Research Workshop where 

you will learn how to use West’s Georgia Digest to help you find a case that is relevant to your 

legal issue.    From the Descriptive Word Index, you know you are looking for Libel Key 

Number k7(17). Go to the Georgia Digest and find the volume where "Libel" would be. The 

digests are filed alphabetically by topic. The contents of the volumes are listed under the volume 

number. "Libel" is in volume 24B as it falls alphabetically between "Landlord and Tenant" and 

"Life Estates."  



 

Notice the volume starts with 

"Landlord and Tenant Key 

Number 162." Some topics are 

too large to fit in one volume, so 

the topic is split over two or 

more volumes.  When selecting 

a volume where the topic is 

split, be sure to read the spine to 

ensure you chose the correct 

volume. 

 

 

 

 

 

There is helpful information in the first pages (front material) of the digest. This information is 

generally contained in the same order in all of the West Digests. On the copyright page, notice 

the top section titled "Closing with Cases Reported In" which lists the reporters and volumes of 

the reporters used to compile this volume of the digest.  

 

 

 



After the preface, there is a page with the abbreviations of the courts used in the digest.  The next 

page has a listing of the abbreviations of publications cited. The next section is a table of 

contents for the volume listing the "Topics in this Volume."  

 

Turn to the "Topics in this Volume" to find what page the topic "Libel and Slander" starts and 

turn to the starting page of the topic; which is page 364. 

At the beginning 

of each topic or at 

the beginning of 

the volume if the 

topic spans more 

than one volume, 

there are a few 

paragraphs about 

what is included 

and what is 

excluded in the 

topic. If you are 

not sure if what 

you are looking 

for is included in 

the topic, you 

would read this 

introductory 

material.  

 

 



In this case, start turning the pages until you see "Libel & Slander Key Number k7(17)" 

beginning on page 391.  

 

Each paragraph is a short 

summary of the case, including 

the facts and law, pertaining to 

that Key Number. Case citations 

are listed by court hierarchy; 

federal courts are first, higher 

courts in the jurisdiction after 

that, then lower courts at the end. 

Read each paragraph under the 

Key Number until you find a 

case that is on point with the fact 

pattern.  

 

 

 

 

 

 

In this instance, the second case, Baskin v. Rogers, is on point 

with the facts. Make a note of the case citation (listed at the 

end of the paragraph) and be sure to continue reading all of 

the paragraphs for the Key Number as there may be another 

case on point. 

WAIT you aren’t quite finished yet!  Because we are doing 

research in print you are never finished until you have 

checked the pocket part!  Think of it as a continuation of the 

bound volume.  Because the bound volume is unable to be 



changed once it is printed, legal print resources are updated with pocket parts that are published 

every year.  

The pocket part is located in the back of the digest volume. The pocket part is updated annually 

with new cases for the topics and Key Numbers in that particular volume.  

 

In the pocket part, locate the Key Number we are looking for. 

Locate "Libel & Slander” Key Number k7(17). Keep in mind 

that not all Key Numbers have updates.  If the number is not 

listed, it means there is no update in the pocket part. Continue 

to the pamphlet which is a further update to the entire digest.  

Generally, it is contained in one paperback volume. 

At Coastal Library, the pamphlets are located at the end of 

the digest set, but other libraries may keep the pamphlets at 

the beginning of the digest set or before the index set, so be 

sure to look for them! The pamphlet is updated quarterly with 

new cases for all of the topics and Key Numbers in the digest.  

In some cases, if the topic is broad or there are a lot of cases 

on the topic, the volume itself will have its own annual 

pamphlet in addition to the pocket part and the set's pamphlet.  

In that case, you will need to check the pocket part, the volume cumulative pamphlet, and the 

digest pamphlet. In the pamphlet, locate the Key Number we are looking for. In this case, flip 

through the pamphlet to locate "Libel & Slander Key Number k7(17)." Not all key numbers have 

updates, just like in the pocket parts.  If the number is not listed, it means there is no update in 

the pamphlet. 

Now that you have found a case that is on point to your issue in West’s Georgia Digest, you are 

ready to go to the next set of instructions on how to use the Words and Phrases Index for West’s 

Georgia Digest for the continuation of this self-guided workshop.   

 

4. Words and Phrases Index for West’s Georgia Digest 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in LexisNexis 



Hello Self Guided Researcher, and welcome to the part of the Self Guided Case Research 

Workshop where you will learn how to use the Words and Phrases Index for West’s Georgia 

Digest to help you in your research. 

Words and Phrases is a part of the West Digest set that contains words and phrases that have 

been defined by the courts in the jurisdiction.  The Words and Phrases Index is a good place to 

find a definition of a legal term as defined in the jurisdiction you are researching. 

 

 

Go to the Georgia Digest on the shelf, and find the 

volumes labeled "Words and Phrases" at the end of 

the Georgia Digest. 

From the fact pattern, you know you are 

looking for the definition of slander, so 

look up the term "Slander" on page 319. 

You will see the terms are arranged 

alphabetically.  

Each paragraph is a definition from a 

case.  At the end of the paragraph is the 

case citation and a citation to any 

applicable statutes. Definitions are listed 

by court hierarchy with the newest cases 

listed first. Read each paragraph under the topic heading until we find a definition that is on point 



with the fact pattern. In this case, there is 

no definition on point with our fact 

pattern. Make a note of any pertinent 

case citations and continue reading all of 

the paragraphs for the words or phrases 

you brainstormed, as there may be 

another definition on point. 

 

 

WAIT you aren’t quite finished yet!  

Because we are doing research in print 

you are never finished until you have 

checked the pocket part!  Think of it as a 

continuation of the bound volume.  

Because the bound volume is unable to 

be changed once it is printed, legal print 

resources are updated with pocket parts 

that are published every year.  

The pocket part is located in the back of 

the Words and Phrases volume. The 

pocket part is updated annually with new 

definitions for the words and phrases in that particular volume 

In the pocket part, locate the word you are looking for, slander. Not all words and phrases have 

updates.  If the word or phrase is not listed, it means there is no update in the pocket part.  

Now that you know how to use Words and Phrases Index for West’s Georgia Digest, you are 

ready to go to the next set of instructions on how to use the South Eastern Reporter for the 

continuation of this self-guided workshop.   

 

5. South Eastern Reporter in print 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in Lexis 



Hello Self Guided Researcher, and welcome to the part of the Self Guided Case Research 

Workshop where you will learn to use the South Eastern Reporter to help you find a case that is 

relevant to your legal issue. 

All cases start with the name of the case, the Docket Number, the Court, and the Date of 

Decision. Then you will find a synopsis of the facts and holding of the case, followed by a series 

of numbered paragraphs called Headnotes. After that, you will find the opinion of the court. 

All of the material you see in the case up to the opinion is the work of legal experts hired by 

West. They read the opinion, write a synopsis, and classify all the points of law in the opinion 

under a Topic and Key Number. Each of these points then becomes a numbered paragraph called 

a Headnote. Look at Headnote No. 3. This Headnote has the Topic and Key Number we used to 

find this case. The Headnote is identical, word for word, with the brief case description found in 

the Digest. 

This shows what a digest is – a collection of Headnotes, arranged in order by Topic and Key 

Number, to enable researchers to find cases by topic. 

There are two important rules you must always follow in citing to cases: 

1: NEVER cite to Headnotes or the synopsis. 

You can cite the court’s opinion as authority. You NEVER cite to the Headnotes or the synopsis. 

Being hired by West Publishing does not give anyone the authority to make laws in the United 

States. The synopsis and Headnotes are not law and cannot be cited. 

2: NEVER cite to a case you have not read. 

The synopsis and Headnotes are not intended to and cannot substitute for reading the case. If you 

are going to cite a case, you must read the entire opinion. 

Given these two essential rules, what is the purpose of having the synopsis and Headnotes in the 

case at all? The editors put them there to help save you time. Start by reading the synopsis. Then 

find the Headnote or Headnotes with your Topic and Key Number. In our case, the Headnote 

with our Topic and Key Number is Headnote No. 3. You will notice in the opinion that certain 

paragraphs begin with bolded numbers in square brackets. The example below shows a 

paragraph beginning [1-3]. This paragraph of the opinion discusses the points of law in 

Headnotes No. 1, 2, and 3. After reading the synopsis, read all paragraphs of the opinion 

discussing the point of law in the Headnotes of interest to you. This is often enough to determine 

if the case is relevant or not. If the case is relevant, read the entire opinion.  If the case is not 

relevant, stop reading. You are spared the effort of reading the entire opinion. This can cut down 

on a great deal of unnecessary work. 

 



 

 

WAIT you aren’t quite finished yet!  Because we are doing research in print you are never 

finished until you have checked the pocket part!  Think of these as a continuation of the bound 

volume.  Because the bound volume is unable to be changed once it is printed, legal print 

resources are updated with pocket parts that are published every year.  

The pocket part is located in the back of the reporter. The pocket part is updated annually with 

new cases for the topics and Key Numbers in that particular volume.  



For further updating of your case research, you will need to use a citator, either Shepard’s or 

KeyCite. These tools are essential to legal research, but beyond the scope of this tutorial.  

Now that you know how to use the South Eastern Reporter to find a pertinent case, you are ready 

to go to the next set of instructions on how to research electronically in Westlaw for the 

continuation of this self-guided workshop.   

6. Researching Electronically in Westlaw 

 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 
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7. Researching Electronically in LexisNexis 

Hello Self Guided Researcher, and welcome to the part of the Self Guided Case Research 

Workshop where you will learn how to research electronically in Westlaw to help you find a case 

that is relevant to your legal issue. 

 

 

 



Then click “GO TO WESTLAW” 

Once you are logged in it is important to understand where you are searching.  It is vital that you 

search in the appropriate database.  To choose a database, first click on the DIRECTORY.  

 



 

 

 



 

 

Now it’s time to search.  First you are going to run a Natural Language search. The default 

number of results for a Natural Language search is 100 if the results are over 100.  Make sure the 

Natural Language tab is selected.  This is a search you could start with; Is it slander to tell a 

reporter that a man is committing adultery?  



On the results page, the parts of each document that contain the relevant search terms will be 

displayed.  Skim the results to find which results are on point.  The case you are looking for is 

the first result.  BEWARE: This will not always happen.  Click on the case name to read the 

case.  You may also conduct a Terms & Connectors search on Westlaw.  Terms & Connectors 

searching will be covered in the LexisNexis portion of this guide.   

 

 

 

 

Finally, you are going to look at Key Number searching.  Key Numbers help you search for 

cases by topic.  West has broken down every legal topic and their subtopics to a set of numbers, 

and each legal concept has its own specific Key Number.  A more thorough description of the 

Key Number system can be found in the Digest portion of this guide.  This is the online version 

of that resource.  To search for a case by Key Number, you must click on the link for KEY 

NUMBERS next to the DIRECTORY.   

 



 

At this point you can view the West Key Number Digest Outline.  However, since you already 

have some very good search terms, use those for now.  Search for adultery and slander.   

 

 

 

 

 

 



 

WAIT-you aren’t quite finished yet! Because we are doing electronic research, you are never 

finished until you have Shepardized a case to verify it is still good law. For further updating of 

your case research, you will need to use a citator, either Shepard’s or KeyCite. These tools are 

essential to legal research, but beyond the scope of this tutorial. The Library offers a Shepard’s 

workshop to help you understand this important concept.   



Now that you know how to research electronically in Westlaw, you are ready to go to the next 

set of instructions on how to research electronically in LexisNexis for the continuation of this 

self-guided workshop.   

 

7. Researching Electronically in LexisNexis 

1. Brainstorming for Issue and Search Terms 

2. Descriptive Word Index for West’s Georgia Digest 

3. West’s Georgia Digest 

4. Words and Phrases Index for West’s Georgia Digest 

5. South Eastern Reporter 

6. Researching Electronically in Westlaw 

7. Researching Electronically in LexisNexis 

Hello Self Guided Researcher, and welcome to the part of the Self Guided Case Research 

Workshop where you will learn how to research electronically in LexisNexis to help you find a 

case that is relevant to your legal issue. 

 

Log onto http://www.lexisnexis.com/lawschool/default.aspx  

 

 

 

http://www.lexisnexis.com/lawschool/default.aspx


Click on the “Research Now” button on the right. 

  

 

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



On the “Search by Source” page (the main research page), scroll down to “State Legal – U.S.” 

and click on “Georgia.” Our fact pattern states the actor wants to sue Junior in Georgia, so we 

know the jurisdiction we are looking for is Georgia. It is easier to narrow our search at this point 

so all of the returned results are relevant. 

 

 
 

 

 

{ŎǊƻƭƭ Řƻǿƴ ǘƘŜ ǇŀƎŜΧ 

/ƭƛŎƪ ƻƴ άDŜƻǊƎƛŀέ ǳƴŘŜǊ ά{ǘŀǘŜǎ [ŜƎŀƭ ς ¦Φ{Φέ 

 

 



On the “Georgia” page, click on “GA State Cases, Combined” under “Find Cases.” 

Again, we are narrowing our search at the beginning because we know exactly what type of 

information we are looking for.  We know we are looking for a Georgia state court case, so we 

select the Georgia State Case database. 

 

In the “Terms & Connectors” search (the page that appears after selecting Georgia State Cases), 

type “slander w/s adulter!” (without the quotation marks) and click "Search." 
 

 

The w/s helps to narrow the search.  To search for words appearing in the same sentence, use 

w/s.  A full list of search signals to use in Lexis is available at: 

http://support.lexisnexis.com/lexiscom/Record.asp?ARTICLEID=GS_Connectors. 

slander w/s adulter! 

http://support.lexisnexis.com/lexiscom/Record.asp?ARTICLEID=GS_Connectors


Using the exclamation point (!) helps to find words that are spelled similarly.  In this case, we 

truncated adultery so that it would also search for adulterer.  A full list of search punctuation to 

use in Lexis is available at: 

http://support.lexisnexis.com/lexiscom/record.asp?ArticleID=Symbols_Chart&ALid=Lexiscom_

basics. 

 

Thus, the search above will search for the term “slander” within the same sentence as (w/s) 

adultery or adulterer (adulter!). 

 

On the results page, read the overview for each case to find the one that is on-point. 

The overview is a one sentence summary written by the Lexis editors to assist users in finding 

relevant cases quickly. The overview of the fourth result is consistent with our fact pattern. Click 

on the case name to read the case. 

            

 
 

 

 

 

Be aware of the Shepard’s signals to the left of the case name in the results. The Shepard’s 

signals explanation code can be found by hovering your mouse over the signal. 

Shepard's will be covered in a separate module. 

CONGRATULATIONS! You did it! You have completed the Self Guided Cases Workshop and 

should now feel confident researching for a case in print and electronically. If you have any 

questions about what you learned, please do not hesitate to ask a librarian for assistance. 

Remember, “We’re here to help!”  

 

{ƘŜǇŀǊŘΩǎ  

Signal 

Positive treatment is indicated.  Click to Shepardize. 

Overview 

Case Name and Citation 

http://support.lexisnexis.com/lexiscom/record.asp?ArticleID=Symbols_Chart&ALid=Lexiscom_basics
http://support.lexisnexis.com/lexiscom/record.asp?ArticleID=Symbols_Chart&ALid=Lexiscom_basics

